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Cong Hoa Xa Hoi Cha Nghia Viét Nam
Poc Lap - Tw Do - Hanh Phtc

QUYET PINH

(V/v AP DUNG HOA PON PIEN TU)

TRACH NHIEM

khéi tao, phat hanh va st dung hoa don dién tir ban hang héa, cung trng dich vu; BAO HIEI

Can cr Gidy phép thanh lap va hoat déng s6 35GP/KDBH dang ky ngay 14/12/200
diang ky diéu chinh s6 35/GPD9C/KDBH ddng ky ngay 02/02/2017;

Xét dé nghi ctia Phong ké toan

QUYET PINH
Piéu 1. Ap dung hinh thirc héa don dién tir trong don vi tir ngay 01/09/2018 trén co s& hé
théng thiét bi va cac b6 phén ky thuat lién quan nhw sau:

- Khéi tao, 1ap va phat hanh héa don dién tir trén Phin mém Héa don dién ti do cong ty tw
viét chwrong trinh va trién khai.

- B6 phan k§ thuat chiu trach nhiém vé mat kj thuét hoa don dién ti, phin mém &ng dung.

Piéu 2. MAu cac loai hod don dién tr va muc dich sir dung ctia mdi loai hoa don:

STT Tén loai héa don MAiu hoa don Muc dich sir dung

1 Héa don gia tri gia ting 01GTKTO0/001 Cung cip dich vu bao hiém

Piéu 3. Quy trinh khéi tao, 1ap, luin chuyén va lwu trir dit liéu hoa don dién tit trong céng
ty.

- Héa don dién tir dwoc khéi tao va lap tir hé théng quan ly héa don (tén VAT Invoice
Issuance) ctia Cong ty.

- Ditliéu Héa don dién tir duwoc cung cip béi phong Ké toan hodc dwgc nhép liéu truc tiép
ttr man hinh nhép liéu.

- Dinh dang truyén - nhan - lvu trit cia Héa don dién tir 1a dinh dang tap tin pdf.
- Sir dung thiét bi Token USB dé ky sé trén tap tin pdf.
- Théng tin Héa don dién tlr dwgc giri cho khach hang théng qua Email va SMS.

- Héa don dién tir dwoc lwu triv trén hé th6ng may chi ctia Cong ty AIG Viét Nam, cé cac
giai phép lwu trit, sao lwu hang ngdy, ddm bao chéng mit mat, dé dang phuc hdi, phong
chdng tham hoa.

Diéu 4. Trach nhiém ctda tirng b phan truwc thudc lién quan:

- B0 phan ké toan: Pam bao ndi dung ctia héa don 1a ding. Chju trach nhiém chuyén déi
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héa don dién tir sang héa don gidy (khi c6 yéu cau).

- B0 phan ban hang: Ddm bao khach hang dwoc giai ddp day di thong tin vé Héa don
dién ti, cach thitc tra ctru, st dung hoa don dién tir khi ¢ yéu cau ctia khach hang.

- B0 phan ky thuat: Dam bao hé théng mang hoat déng 6n dinh. Thiét lap\gt ndi thong
suot trong mang ndi bd. \ 29

J HAN
biéu 5. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay 27/06/2018 Lanh dgo
ké toan, bd phan ban hang, bd phan ky thuat chiu trach nhiém trién khai, thyc
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dinh nay./.




